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Contact Information

Phone and E-mail

Eugene Education Association/

Eugene Association of Substitute Teachers/

District 4J

EEA

EEA Offices, 2815 Coburg Road, Eugene, OR 97408

Phone: 345-0338, Fax: 345-0339

Co-Presidents: Merri Steele and Paul Duchin

UniServ Consultant: Jeff Jackson

EAST

Chair: Loressa Dunn

Phone: 915-8526 (cell) 

E-mail: ressa83156@aol.com or dunn_l@4j.lane.edu

Eugene School District 4J





200 North Monroe Street, Eugene, OR 97402

Superintendent: George Russell

Assistant Superintendent: Tom Henry

Human Resources Administrator: Doug Gallup

Phone: 687-3184

Human Resources Assistant: Denise Seibel

Phone: 687-3153

SubFinder: 687-3240


Remember to check your District 4J email account regularly at www.4j.lane.edu/webmail/update click on For Staff heading then click on Webmail menu choice.  And, don’t forget that all 4J applications are through edZapp online at the Human Resources menu choice.  The guest teacher contract can be still found at Human Resources in 2005-2007 Collective Bargaining Agreement between Eugene Education Association representing substitute teachers and 4J .  On the left side the page, in red, is a list of destinations, choose Substitute Information.  You can then peruse Information for Substitutes and find the SubFinder Instructions and Bell Schedule for each 4J school.  These additions to the 4J website are very handy and what a great tool for those last minute calls – taking the guesswork out of making it by the start of school.

All 4J teachers and office staff have been given access to an emailed guest teacher listing.  The list includes ID numbers and contact information.  The district hopes to post – internally – an easy to access listing that indicates a guest teacher’s endorsement/preference or area(s) of strength.  Such a list would be updated regularly.

The time that SubFinder begins making ‘evening’ calls has been changed from 3:30 PM to 4:30 PM.

SubFinder can be called.  Since the phone lines go both ways, you don’t have to wait for the system to call you.  Check SubFinder often for requests, they can be accepted as soon as the employee has entered it into the system, as well as prearranged assignments that may’ve slipped your mind or a teacher ‘forgot’ to arrange with you.  What a disaster when that happens! Use SubFinder to access important information about future (and present) assignments like the job number (VERY IMPORTANT), job date(s), start and end times and your ID number.

The SubFinder System has been adjusted to allow employees to call for a sub less than an hour before the job start.  Now that SubFinder can call subs closer to the actual start time of an assignment, there will be times when a guest teacher is dispatched with little time to spare to get to a school site.  In those cases please try to call the school after you accept the assignment to let them know that you are on your way, especially if you know you will be late.  Office staff/administrators can then make sure someone is covering the classroom until the guest teacher arrives.  Of course, a guest teacher will not be penalized in this situation.

Make the ‘Fair Fee’ an association dues and put the $27.78 (deducted for every pay period in which you have eight hours or more in District 4J as a licensed guest teacher) to work for you.  All it takes to become a member of the Eugene Association of Substitute Teachers, EAST, is to fill out and submit a membership form.  Forms can be downloaded at www.eugene-ea.org/.  










Addressing a need





EAST can benefit by a change in leadership.  Loressa Dunn has decided that change is past due, she does not believe continuing as EAST Chair would be in the best interest of the association.  Many of the fine members of EAST are excellent candidates for the position.  If you are the person to make a positive and progressive change in The Eugene Association of Substitute Teachers (EAST) let us know.  If you want a less direct influence but would like to be involved in association business, the Eugene Education Association Representative Council may be a better fit for you.  The Council meets once monthly during the school year only.  We are also looking for EAST members to join the bargaining team – always an interesting experience.  Another great way to be involved is through the production of the Guest Teacher Newsletter.   Any of these positions are interesting, a great way to learn about your association and can lead to other leadership opportunities.


Since these positions really do need to be filled please give thought to stepping up and giving a few hours a month to your association.  To volunteer, or if you would like more information, email Loressa Dunn at ressa83156@aol.com.       





2007 ANNUAL GUEST TEACHER INSERVICE


INPUT WANTED





We would love to hear ideas from our guest teachers for the upcoming August inservice.  Those of you who regularly attend know that the annual District 4J sponsored inservice is the only time so large a group of us gather together in the same place so planning the event can be a big job with a lot of preparation involved.  Since the goal of the planning committee is to make the inservice as relevant to our guest teachers as possible we need to hear from you.





Last year’s inservice was a great departure from what the planning committed usually puts together for our guest teachers.  While sharing guest teaching experiences, tips and ideas was, for some of us interesting and enriching the planning committee believes that too much of a good thing would prove boring and tedious.  As evidenced by some of the less positive written comments in the response pages of the question notebooks attendees were encouraged to use.  Since the committee is always looking for ideas its members are open to suggestions for this year’s inservice.


A few answers/comments in response to questions/observations from last year’s inservice are:


Attendee observation: ““Rifle” – weird word”


Response:*ri-fle – vt – to ransack and rob.


Attendee observation: “We want more options on the list of reasons for refusing a job.”


Response:*There are 10 choices but maybe the district would consider adding a few more.  Another reason more of our guest teachers should want to involve themselves in EAST -- their association.


Attendee observation: “Proof of job!”  


Response:*Job number.








  





   

















WHAT’S NEW FOR DISTRICT 4J GUEST TEACHERS?


INFORMATION AT YOUR FINGERTIPS























UPCOMING EAST MEETING WEDNESDAY, JUNE 6





The EAST end of the year dinner meeting will be held on


 Wednesday, June 6, 2007 at the Eugene Education Association offices, 2815 Coburg Road, Eugene and we are looking forward to our guest teachers joining us from 4:00 PM to 6:00 PM. 


 We will be enjoying Mucho Gusto Mexican Kitchen, cold beverages, hot tea or coffee and dessert.  Human Resources Administrator, Doug Gallup will be with us early on the agenda for a brief question and answer session and Jeff Jackson, EEA Uniserv consultant will also be on hand to get input on our contract negotiations with Eugene School District 4J.  Jeff will also be happy to clarify any contract/association questions guest teachers have.  This is an important event for guest teachers to touch base and share ideas and experiences.  Please email or call to make a reservation since it easier to deal with leftovers and impossible to add more servings to the fare.  


Let Loressa Dunn know if you will be joining us by 9:00 PM Monday, June 4, 2004 @: � HYPERLINK "mailto:ressa83156@aol.com" ��ressa83156@aol.com� or call 342-4318 – Leave a message if no answer – to be sure you have a place at our table.   


  








DO YOU REALLY HAVE THE ASSIGNMENT?





SIMPLE AND TO THE POINT


Remember that if you have prearranged with a teacher, gently urge the teacher to enter the job into SubFinder ASAP as PREARRANGED.  That is option number two (2) for the teacher entering the assignment.  Sometimes teachers enter the assignment as a REQUEST and NOT PREARRANGED after prearranging with their chosen guest teacher.  A REQUEST assignment always calls the requested sub but   PREARRANGED never calls the sub.  The problem is that sometimes the PREARRANGED guest teacher doesn’t pick up the REQUEST.  Perhaps they are not home to receive the call or opt not to answer the phone because they already know they are working – in that PREARRANGED assignment.  Whatever the reason the job goes to the general rotation when it reaches the 12 hour cut-off time and (usually) another guest teacher – not the one PREARRNGED – picks up the assignment.  That is when that phenomenon, ‘double booking’ occurs. Since SubFinder cannot ‘double book’ it is the fault of the users when two guest teachers show up for the same job.  Both district employee and guest teacher have ‘messed up’ so-to-speak.  It is part of our obligation as guest teachers to make sure we have a job number for any assignment.  Therefore, you should always call SubFinder to get the job number for a PREARRANGED assignment.  If a number for the job is not there, call your teacher and alert them right away!  Do not let this slip by because the guest teacher who possesses the job number will be paid for the job!  


   





  








EAST Membership Alert


MEMBERSHIP IS NOT AUTOMATIC!


Take note!  You are not automatically a dues paying member of EAST just because $27.78 is deducted from your monthly 4J paycheck.  For each and any pay period in which you work eight hours or more in District 4J a one time ‘Fair Fee’ or Dues is deducted from your paycheck.  This Fair Fee/Dues is automatically subtracted and only works for if you are a member of EAST.  If you have not filled out and submitted the simple membership form, you are paying the Fair Fee and not dues.  In other words, you are not a member of EAST.  No fee/dues are deducted if you work fewer than 8 hours in a pay period.  So if, for instance you take a long term assignment in one of the other districts in the area it is possible no fee/dues will be assessed during that assignment – you will not be billed and your have no obligation to EAST whatsoever.  At the same time you are not taken off the membership rolls until you notify us or are hired by District 4J.  In addition, dues are tax deductible.  It is good sense to become a member of EAST.


The benefits of membership in the Eugene Association of Substitute Teachers are valuable and include: *automatically a member of NEA, the largest professional association in the U.S.  You also receive their publication.  *Liability Insurance: $1,000,000 for job related law suits.  *Free legal assistance during the grievance process.  *Access to the EEA UniServ Consultant, to ask questions and get advice.  *Travel discounts and financial planning opportunities including retirement.*Home and auto loans.  *Access to professional development.


  











SubFinder


SubFinder is your friend – REALLY!


Here are some SubFinder user tips we can all benefit by:


If a teacher ‘prearranges’ with you gently remind that teacher to enter the job into SubFinder as soon as possible.  Then use SubFinder to get the job number.  Doing this will ensure you have a job number to reference if there are any questions later.  It is important to remember though, that in some cases the teacher does not receive the correct code numbers until quiet close to the start of the job so a last minute call to SubFinder (687-3240) may be necessary.  


 When a teacher has ‘prearranged’ with you SubFinder does not call, you must call SubFinder for the job number and any particulars pertaining to that job the teacher may’ve entered into SubFinder. 


Also remember that if you have the job number you have the job.  An important point if the teacher prearranges with one guest teacher then accidentally enters it into SubFinder as  request or general rotation and two guest teachers show up for the same job.   


If you have accepted a job and find later that you cannot work cancel the job in SubFinder immediately.  This gives SubFinder time to fill the job.  Do not call the SubFinder Support (687-3153) and leave a message unless it is too late for SubFinder to find a replacement.  SubFinder will tell you to contact the administrator (687-3153) if it is too late.   If the job was prearranged contact the teacher you were replacing first, they may have someone else they can call to take your place.  


Another thing to be aware of is that start and end time for a multiple day job – for one job number – are the same for each day of the job.  
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